UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM
THANH PHO HO CHI MINH Doc lap — Tu do — Hanh phice
SO LAO PONG
THUONG BINH VA XA HOQI  Thanh phé Ho Chi Minh, ngay ©5 thang 12 ndm 2013

SH:AC4E /SLDTBXH-LD

Vé viée huong dan tam thoi thu tuc
b e 4 r 2 =
dé nghi dé cap giay phép lao dong
cho nguoi nuoc ngoai

Kinh gwri: Cac doanh nghiép, ca nhan, co quan, t6 chirc
co nhu cau tuyén dung lao déng nudc ngoat

Ngay 05 thang 9 nam 2013 Chinh phu da ban hanh Nghi dinh 102/2013/ND-
CP quy dinh chi tiét thi hanh mot sé didu Bo ludt lao dong vé lao dong nude ngoai
lam viéc tai Viét Nam. Nghi dinh nay c6 hiéu luc thi hanh ké tir ngay 01 thang 11
nam 2013;

Thuc hién chi dao cua U)-‘ ban nhan déan thanh ph6 vé viée trién khai thuc hién
cac quy dinh cua Nghi dinh 102/2013/ND-CP cua Chinh phu trong thoi gian chua ¢6
Thong tu huéng dan thuc hién Nghi dinh cua cac By, Nganh duoc Chinh phu giao
nhiém vu. S& Lao dong — Thuong binh va Xa hoi tam thoi hudng dan thu tuc dé nghi

tuyén dung lao dong nudc ngoai trén dia ban thanh pho nhu sau :

1. Thu tuc, ho so dé nehi cﬁp mai gidy phép lao dong :

1.1 Pia diém tiép nhan giai quyét ho so : So Lao dong — Thuong binh va Xa
hoi TPHCM

1.2. V& thoi han thuc hién tha tuc : Trude it nhat 15 ngay lam vi¢c ké tir ngay
ngudi nude ngoai du kién bat dau lam viée cho doanh nghiép. ¢4 nhan, co quan to
chue duge quy dinh tai khoan 2 diéu 2 Nghi dinh 102/2013/ND-CP (goi tat 1a nguoi
str dung lao dong). ngudi str dung lao dong co trach nhiém tién hanh thu tuc dé nghi
cip giﬁy phép lao dong cho nguoi nudc ngoai voi So Lao dong - Thuong binh va Xa

hoi. \“



1.3. HO so dé nghi cap gidy phép lao dong duoc thue hién theo quy dinh tai diéu
10 Nghi dinh 102/2013/ND-CP, tuy nhién xin luu y mét s6 noi dung sau

a. V€ van ban dé nghi cap gidy phép lao dong cta nguoi st dung lao dong dé nghi

thuce hién theo mau s6 1 ban hanh kém theo cong van nay.

b. Vé gidy ching nhan ste khoe quy dinh tai Khoan 2 Diéu 10 Nghi dinh s6
102/2013/ND-CP dé nghi thue hién theo huong dan Bo Y té. Giﬁ}' ching nhan sir¢ khoe
dugc cap & nude ngoai hodc & Viét Nam cé gia tri trong thoi han 06 thang, tinh dén thoi

diém ndp ho so.

c. V& vin ban xac nhan khon ¢ phai 1a ngudi pham t6i hodc bi truy ctru trach nhiém
hinh su quy dinh tai Khoan 3 Dic¢u 10 Nghi dinh s6 102/2013/ND-CP. huéng dan thuc
hién nhu sau:

- Truong hop nguot lao dong nude ngoai da va dang cu tra tai Viét Nam trén 6
thang hop phap phai c6 Phicu ly lich tu phép do co quan ¢6 tham quyén cua Viét Nam
cap va van ban xac nhan khong phai 1a nguoi pham 16i hodc bi truy ciru trach nhiém hinh
su theo quy dinh ctua phéap luat nude ngoai do co quan c¢6 tham quyén cua nudc ngoai
cap, tinh dén thoi diém ndp ho so.

- Truong hop nguoi lao dong nude ngoai chua tirng cu trh tai Viét Nam phai co
van ban xac nhan khong phai la nguoi pham t¢i hodc bi truy ciru trach nhiém hinh su
theo quy dinh cua phap luat nudc ngoai do co quan cod thadm quyén cua nudc ngoai cap
khong qua 6 thang tinh dén thoi diém ndp ho so.

d. Vé van ban xac nhén la nha quan 1y, giam doc diéu hanh, chuyén gia hoac lao
dong k¥ thuat quy dinh tai Khoan 4 Di¢u 10 Nghi dinh s6102/2013/ND-CP, tam thoi
huéng dan nhur sau :

-Déi véi nguoi lao dong nude ngoai la chuyén gia, lao dong ky thudt thi phai co
cac vin ban xac nhin dam bao tiéu chuan quy dinh tai khoan 3 va khoan 4 di¢u 3 Nghi
dinh 102/2013/Nb-CP

- D6i véi nguoi lao dong nude ngoai 1a nha quan 1y, gidm doc diéu hanh thi phai co
mot trong cac gidy to sau:

’
- A

+Bang hodc gidy chirng nhan t6t nghiép dai hoc trd [én hodc tuong duong:

+ Van ban xac nhan hodac giay phép lao dong hodc hop dong lao dong xac dinh ¢o

: A e . sogrA . i/
it nhat 05 nam lam viéc o vi tri quan ly, dicu hanh.klt



d. Vé van ban Chu tich Uy ban nhan dan cap tinh v¢ viéc chap thuan su dung lao
dong nude ngoai: tam thoi trong thoi gian chua ¢6 Thong tu hudng dan, So Lao dong —
Thuong binh va Xa hoi de nghi doanh nghi¢p thuc hién theo mau so6 2 va s6 3 ban hanh
kém theo vian ban nay, trong do ndi rd ly do khong tuyén duge lao dong Viét Nam.

e. Ban sao day du hd chiéu hodc giay t& ¢6 gia tri thay hd chiéu con hicu luc, trong

do co thé hién day da thi thue khi nhap canh vao Viét Nam.
1.4. Vé thoi han giay phép lao dong :

+ Ddi voi cac truong hop nguoi nude ngodi 1a chuyén gia, lao dong k¥ thudt, thoi
han giay phép dugc cap theo yéu cau cua doanh nghiép nhung 161 da khong qua 24 thang

+ DOi voi cac truomg hop nguoi nude ngoai 1a nha quan 1y diéu hanh, néu dam bao
mot trong hai diéu kién vé trinh do dai hoc hodc 5 nam kinh nghiém trong cong tac quan
ly. diéu hanh pht hop véi chuyén mén linh vuc du kién dam nhan thi trong thoi gian
chua co Thong tu hudng din tam thoi cip gidy phép lao dong véi thoi han 3 thang. Sau
khi Théng tu hudng dan cu thé tiéu chuén, néu du diéu kién theo quy dinh, thoi han gidy
phép s¢ duge cép theo yéu cau ctia doanh nghiép nhung t6i da khong qua 24 than g.

1.5. Thoi han xit Iy ho so dé nghi cip gidy phép lao dong : 10 ngay lam viée ké
tir ngay nop ho so di hé so theo quy dinh.

2. Thu tuc cap lai giz’iv phép lao dong :

2.1. V& thoi han thue hién tha tuc : dé nghi thuc hién theo khoan 1 va khoan 2
diéu 15 Nghi dinh 102/2013/ND-CP

2.2. H6 so dé nghi cap lai gidy phép lao dong dugc thue hién theo quy dinh tai
diéu 14 Nghi dinh 102/2013/ND-CP, tuy nhién vé gidy ching nhén strc khoé va van
ban chéip thuin cta Chu tich Uy ban nhan déan thanh phé vé viée ch'fip thuan sir dung
lao dong nude ngoai, dé nghi thue hién theo huéng dan tai diém 1.2 clia cong vin
nay.

V& mau dé nghi cip lai gidy phép lao dong. dé nghi thuc hién theo mau sb 4
dinh kéem cOng van nay.

2.3. Thoi han xir 1y ho so dé nghi cap lai gidy phép lao dong : 3 ngay lam viéc
ké tir ngay ndp ho so da hd so theo quy dinh (khong ké ngay ndp ho so).

Trén day la huéng din tam thoi viée thue hién Nghi dinh 102/2013/ND-CP
ngay 05 thang 9 nam 2013 cta Chinh pht quy dinh chi tiét thi hanh mot sé diéu Bo

~
J



ludt lao dong vé lao dong nudc ngoai lam viée tai Viét Nam ddi vai viée cfip giéy
phép lao dong dugc thuc hién tai S¢ Lao dong — Thuong binh va Xa hoi TPHCM
trong thot gian chua co | hong tr huong dan thue hien. Ngay khi Thong tr huong dan
thuc hién Nghi dinh 102/2013/ND-CP dugc ban hanh va cé gia tr1 &p dung. quy trinh,
thi tuc va ho so dé nghi cap, cip lai gidy phép lao dong cho ngudi nuée ngoai sé

duoc thuc hién theo cic quy dinh trong Thong tu hudng dan.

Qué trinh thuc hién, néu ¢6 phat sinh vuéng mic. xin vui long lién hé So Lao
dong — Thuong binh va Xa hoi, 159 Pasteur. phuong 6, quan 3 Dién thoai :
38.208.693 —38.209.638 dé dugc hudng din, giai quyét.

Noi nhan:
- Nhur trén;
- Ong Hia Ngoc Thuan -PCT
UBND TP (dé bao cao);
- Vin phong UBND TP ;
- S¢ Ngoai vu (dé phéi hop);
- BQLKCXKCN ; BQLKCNC (dé
phfii hop);
-Luu: VT, PLD-TL-TC (Dg).

Tran Trung Ding



MAU SO 2:

TEN DOANH NGHIEP, TO CHUC CONG HOA XA HOQI CHU NGHIA VIET NAM
- Doc lap - Tu do - Hanh phic
So:
Viv dang hy ol cdu s dung ngudi lac . wnamv thane. . ndam........
dong nude ngoai
Kinh gui: S¢ Lao dong - Thuong binh va Xa hoi..............

Thue hién quy dinh tai Théng tusé  /2013/TT-BLDTBXH ngay / /2013 cta Bo
Lao dong - Thuong binh va Xa hoi hudng dan thi hanh mét sé diéu cia Nghi dinh sd
102/2013/ND-CP ngay 05/9/2013 cua Chinh phii quy dinh chi tiét va huéng dan thi hanh
mot s diéu cua Bo luat lao dong vé lao dong nudc ngoai lam viée tai Viét Nam, doanh
nghiép. t6 chlre: .. dang ky nhu ciu str dung ngudi lao dong nudc
ngoai cu thé nhu sau:

I. Thong tin chung vé doanh nghiép, to chirc

1. Doanh NERIEP, 10 ChUIC ... oo

2.D1a chic e e
B B B RO . co.overssrsneon sy ssuuseoss essesiess e ot o T I S R B S

4. Giay phép kinh doanh (hoat déng) sd: ................. A A S S M
BRI VAP 5 iniiasmiriname e Ngay cap: ... B

6. Linh vuc kinh doanh (hoat d0ng): ...

II. Dang ky nhu ciu sir dung nguoi lao dong nuwde ngoai

1. Vi tri cong viéc can str dung ngudi lao dOng nuUGc NEOAT: .ooooooooooioooooooiooieiiooe
Ly do nguoi lao dong Viét Nam chua dap Gmg duoce: oo
2. Vitri cong viée can sir dung nguoi lao dong nudc NZoAt: ... R
Ly do nguoi lao dong Viét Nam chua dap tmg dugre: .o
s s S S S B

B i R P S S S e A A AR A e

I11. Tong hop, ding ky nhu ciu sir dung ngudi lao djng nuée ngoai (cé bing ding ky
kém theo)

Noi nhdn: - Nhu trén; Ngay thang nam
- Luu don vi Dai dién nguoi st dung lao dong

(Ky va ghi rd ho tén, dong dau)
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MAU SO 1,

TEN DOANH NGHIEP, TO CHUC CONG HOA XA HOI CHU NGHIA VIET NAM
(ENTERPRISE, ORGANIZATION) Doc 1ap - Tu do - Hanh phic
- Socialist Republic of Vietnam
SO (No): / Independence - Freedom - Happiness
V/v: D& nghi cap giay phép lao dong cho ngurdi e, REAV.thang. . nam...
lao dong nuoe ngoas. L date......month........ year......

Suggestion for issuance of work permit

To:
1. Doanh nghiép, t0 Chle: oo RSN
Enterprise, organization:
2.Dia chiz e e
Address:
R B 13 IR 1T T LSOO
Telephone number (Tel):
4. Gidy phép kinh doanh (R0at dONE) SO7 oo
Permission for business (No).
5. COQUAN CAP: oo NEAY CAP oo
Place of issue Date of issue
6. Linh vuc kinh doanh (hoat OME): ..o
Fields of business:
DE NGNIE o cip gidy phép lao dong cho nguoi lao dong nude ngoai, cu thé
nhu sau:

Suggestion: issuance of work permit for foreign employee, the detail as below
I. THONG TIN CHUNG

Genaral information

7 DEBBIY o 5000 e S S T R — P
Mr. (Ms.) Male/Female

9. Ngay thang nam sinh: ... S A R T R I
Date of birth (DD-MM-YY)

DO QUOC THCR? oo
Nationality:

11, SE RO CRICU oo 12. NGAY CAP: oo
Passport number Date of issue

13. COquan Cap: ..o e 14. Thoi han ho chiéu:
Issued by Date of expiry

I1. QUA TRINH DAO TAO
Education and Qualifications

111. QUA TRINH LAM VIEC



Working period
14. Not lam viée
Not lam viée lan |:

Working place st

Vil BTG VIBCE cocresvmnnrniessemmrossssroes ecemest ozt ers soms o e Y A St A

Job assignment:

Thoi gian lam viée trngay: ..../..../....dénngay: ... ' S,
Period of work from .................... T

Noi lam viée lan 2:

Working place 2st

Vi I COMEVICE? concinauvmnnin i B e s i T ——

Job assignment:

Thoi gian lam viée (o ngay: ......... [ P dén ngay: ... AR— Lovooeeeeoomesessveeeeseseesess s
Period of work from ................... Tl scmwnnasng

Noi 1am viée cudi cting RO BN 111 oo
Last or current working place

VI ITE COMZ VIBT oo oo ee oo

Job assignment:

Thoi gian l[am viée tor ngay: ........ A —— dén ngay: ........... /S Lot

Period of work from ................... T evascviisia

IV. THONG TIN KHAC
15, Trinh dO ChUYEN MIOMI ..o ettt
Professional qualification (skill):
16. Chimg minh trinh dé chuyén mén phu hop vai vi tri cong viéc sé dam nhan:

Occupational skills of foreign workers meet requirements of assigned positions

17. Ly do Ong (DA) ..o s lam viéc tal Vit Nam: .o
The reasons for Mr. (Ms.) working in Vietnam
18. DEén cur tri tai VISt NAmM TN thUT oo ve e e et
Residence in Viet Nami................... times
Noi nhan: - Nhu trén; Dai dién ngudi su dung lao dong

- Luu don vi On behalf of employer

(Ky va ghi rd ho tén, déng diu)
(Signature and stamp)
Ghi chi: D6 véi céc 16 chire phi chinh pha ma chura ¢o con dau thi phai ¢6 xac nhan cta Uy ban
cong tac vé cdc o chie phi chinh phi nude ngodi.



MAU SO 3: Ban hanh kém theo Thong e so 2013/TT-BLDTBXH neay cua Bo Lao dong -

Thuwong binh va Xa hol Tweong dan (hi hanft mot so dicu cua Nghi dinfi so 162200 3/ NE-CFP.

CONG HOA XA HOI CHU NGHIA VIET NAM

P4ac lap - Tu do - Hanh phite

Socialist Republic of Vietham
Independence - Freedom - Happiness

ceeeen, NEAY.... thang....ndm.....
....... date......month.......vear.....
DE NGHI CAP LAI GIAY PHEP LAO DONG
Application for re-issuance of work permil

Kinh guri: So lao dong - thuong binhvaxahdi.......... ... ...,
To: The provincial Department of Labour - War Invalids and Social Affairs

Passport number Date of issue
8.CoOquan cap: . .. ... Thoi hanhdéchiéu. .......... ...

Issued by Date of expiry

I signed a labour contract with:
viithta hantir. ... ...ocnvmnmmmmv s s asw s s dénngay..................
For the period from to
11. Toi da duoc cap gidy phép lao dongsd: . .............. .. BPAY < vovvvoses
I was issued a work permit numbered: dated
voithdihantir. ... ...... dennghy . .« . womm Co quan CAP ..o
For the period from to Issued by:
12. Ly do dé nghi cip lai gidy phép lao dong (bao gdém ca ly do mét, hong, thay dbi sd ho chiéu, noi
lam viée hodc giéy phép lao dong hét han)
Reason for re-application (including reason for losing, damaging, changing passport number and
working place)
To6i xin cam doan cdc ndi dung néu trén 1a ding. Néu sai t6i xin hoan toan chiu trach nhiém trudc
phap ludt Viét Nam.
[ certify that these statements are true to the best of my knowledge and will be responsible for any
incorrectness.

Nguoi sir dung lao dong

Employer
(Ky va ghi 1o ho tén, déng dau)
(Signature and stamp)



